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When somebody should go to the book stores, search launch by shop, shelf by shelf, it is in reality problematic. This is why we offer the ebook compilations in this website. It will definitely ease you to look guide Microsoft Office Excel 2003 Step By Step Step By Step Microsoft as you such as.
By searching the title, publisher, or authors of guide you truly want, you can discover them rapidly. In the house, workplace, or perhaps in your method can be every best place within net connections. If you try to download and install the Microsoft Office Excel 2003 Step By Step Step By Step Microsoft, it is definitely simple then, back
currently we extend the link to buy and make bargains to download and install Microsoft Office Excel 2003 Step By Step Step By Step Microsoft as a result simple!

Microsoft Office Excel 2003 Step By Step Curtis Frye 2004
Learning Microsoft Office Excel 2003 Jennifer Fulton 2004-06 Appropriate for all introductory-to-intermediate level courses in Microsoft Office Excel 2003. Designed for
students at a wide variety of skill levels, Learning Microsoft Office Excel 2003 provides a total-immersion, hands-on tutorial that walks students step by step, mouse-click
by mouse-click, keystroke by keystroke through each of Excel 2003's most important features. The well-illustrated, spiral-bound manual contains easy-to-read, appealingly
formatted procedural explanations, step-by-step exercises, and many screen shots-all in a carefully organized multi-part lesson format. Each lesson is comprised of several
exercises built around using Excel in real-life business settings. Most exercises consist of seven key elements: a brief On the Job description of how the student would use
this feature in the workplace; a realistic exercise scenario; definitions of key terms; concise notes describing and outlining important concepts; hands-on mouse and
keyboard procedures; step-by-step instructions for putting the skills to work; and an On Your Own critical thinking activity students can work through on their own, for
reinforcement, practice, or to test skills proficiency.Each lesson ends with additional Critical Thinking exercises that call upon students to rely on the skills they've
learned. Coverage in this edition includes: basic concepts; entering data; saving and opening workbooks; using formulas and functions; printing, editing, and manipulating
worksheets and workbooks; reformatting worksheets; integrating Excel with other applications and the Internet; using advanced functions; creating and modifying charts;
analyzing data; and creating automated macros.
Estimating Software-Intensive Systems Richard D. Stutzke 2005-04-26 Many software projects fail because their leaders don't know how to estimate, schedule, or measure them
accurately. Fortunately, proven tools and techniques exist for every facet of software estimation. Estimating Software-Intensive Systems brings them together in a realworld guidebook that will help software managers, engineers, and customers immediately improve their estimates–and drive continuing improvements over time. Dick Stutzke
presents here a disciplined and repeatable process that can produce accurate and complete estimates for any project, product, or process, no matter how new or unusual.
Stutzke doesn't just describe formal techniques: He offers simple, easy-to-use templates, spreadsheets, and tools you can start using today to identify and estimate product
size, performance, and quality–as well as project cost, schedule, and risk reserves. Stutzke shows how to quickly "get your arms around" users' problems and requirements,
the structure of a solution, and the process needed to deliver it. You'll learn how to choose the most appropriate estimating techniques and tools; collect accurate data,
track progress, and update estimates; and recalibrate estimating models to improve estimation accuracy. Stutzke's techniques apply whether you're creating custom in-house
business software, purchasing or customizing "off-the-shelf" technology, or constructing complex, one-of-a-kind military, industrial, or commercial systems. These
techniques apply to small and large projects, and to all project life cycles–from agile to plan-driven. This book will help you plan, estimate, budget, schedule, purchase,
design, build, test, deploy, operate, and maintain software-intensive systems. It explains how to size software, identify all cost components, calculate the associated
costs, and set a competitive price. A separate section covers topics of interest for large projects: designing an appropriate work breakdown structure, collecting data from
cost accounting systems, and using earned value measurement. You'll find updates and even more information on this book's companion web site, http://www.sw-estimation.com.
Excel 2003 For Dummies Greg Harvey 2011-02-23 Every time you turn around, you run into Excel. It’s on your PC at work. It’s on your PC at home. You get Excel files from
your boss. Wouldn’t you like to understand this powerful Microsoft Office spreadsheet program, once and for all? Now, you can crunch financial data, add sparkle to
presentations, convert static lists of numbers into impressive charts, and discover what all the shouting’s about regarding databases, formulas, and cells. You may even
decide that getting organized with a good spreadsheet is downright useful and fun! Flip open Excel 2003 For Dummies, and you’ll quickly start getting the basics of Excel in
plain English. Written for the rest of us, this down-to-earth book gently shows you how to: Create a spreadsheet from scratch Apply the basics of formatting cells Take on
database forms—even add records—and prevail Get organized and stay that way Save worksheets as Web pages for your company intranet In a clear and easy-to-understand style,
veteran software trainer and technology writer Greg Harvey explains the basics of worksheets and workbooks, how to enter data and work with formulas, and how to print your
masterpieces. When you’re feeling very bold, he’ll have you adding comments and pictures, saving files with security protection, and learning to zip between multiple
worksheets in a workbook with ease. And there’s much more: Clip and save the Top Ten Beginner Basics of Excel 2003 Pay heed to the Top Ten Commandments of Excel 2003
Impress your colleagues by creating a company org chart Re-open those documents and add or edit new data with aplomb Move between these sheets without trouble Decipher and
take charge of helpful tools and commands such as Sort, Filter, Format Cells, and PivotTable You’ll finally be able to stop pestering the Excel experts in your office.
Become your own expert with the friendly and down-to-earth practical instruction you’ll find in Excel 2003 For Dummies.
How To Do Everything With Microsoft Office Excel 2003 A Beginner?S Guide Hart Devis Looking for clear, concise instructions on creating powerful but easy-to-use
spreadsheets? How to Do Everything with Microsoft Office Excel 2003 will quickly get you using Excel s many features. Learn the basics of worksheets and workbooks, how to
enter and format data and graphics, and how to create templates so you can reuse the workbooks you develop. Then build databases for storing and analyzing your data, solve
problems by performing what-if analysis, and share your workbooks securely with others so that you can integrate their input.
Microsoft Excel 2003 Introduction Quick Reference Guide Beezix, Inc Staff 2004-03 Laminated quick reference guide showing step-by-step instructions and shortcuts for how to
use Microsoft Excel 2003, at an introductory level. The following topics are covered: Creating Workbooks, The New Workbook Task Pane, Entering and Editing Data, Clearing
Cells, Undo and Redo, Inserting and Deleting Rows, Columns and Cells, Column Width and Row Height, Entering Dates, Entering Sequences, Entering Formulas & Functions,
Absolute vs. Relative Cell References, Formatting Numbers and Cells, Previewing, and Printing and Page Setup. Copying and Moving Data: Fill Handle; Cut, Copy, Paste; Drag &
Drop, and Copying Data and Formatting to Multiple Worksheets. Sheet Features: Renaming, Moving, Copying, Selecting, and Editing Multiple Worksheets Simultaneously. Also
includes: Lists of Selection and Movement Shortcuts. This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.
Microsoft Office Excel 2003 QuickSteps John Cronan 2004-02-17 Brace youself, because here comes QuickSteps: The fast, easy, accessible information on Excel 2003 in a fullcolor cookbook-style format. Provides answers to all of your How-do-I questions in a concise and meaningful way. Lengthwise page layout allows for easy page viewing. Useful
tips and cautions are displayed in the margins so that they don’t break the flow of the quick steps themselves.
Microsoft Office Excel 2003 Robert T. Grauer 2004 For Introductory Computer courses in Microsoft Office 2003 or courses in Computer Concepts with a lab component for
Microsoft Office 2003 applications. Master the How and Why of Office 2003! Students master the "How and Why" of performing tasks in Office and gain a greater understanding
of how to use the individual applications together to solve business problems.
Microsoft Excel 2003 Quick Source Guide Quick Source 2003-10-01 This 6 page, tri-fold, full-color, guide is an invaluable resource for anyone who uses Excel 2003! In a
clear, user-friendly format, it provides step-by-step instructions, short cuts and tips on how to execute the basic commands of the software. Topics include: Using the NEW
Getting Started and Research Task Panes; Creating, Opening, Searching for, Saving, and Closing Workbooks; Inserting, Renaming, Moving, Copying, Deleting, and Color-Coding
Worksheets; Creating Headers and Footers; Viewing Multiple Workbooks; Selecting, Inserting, and Freezing Rows and Columns; Splitting Panes; Inserting, Formatting, and
Merging Cells; Entering, Moving, and Copying Data; Using AutoFill and the Office Clipboard; Creating, Moving, and Copying Formulas; Understanding Cell References; Comparing
Workbooks Side by Side; Tracking Changes; Inserting Comments; Creating Charts; Printing a Workbook, Worksheet, or Selection; Restricting Permission; and much more! An
excellent instructional tool for a user Excel 2003, it also serves as a handy reference tool for the more experienced user.
Microsoft Office Specialist Excel 2003 Study Guide Linda F. Johnson 2006
Absolute Beginner's Guide to Microsoft Office Excel 2003 Joe Kraynak 2003 Explains how to design and build worksheets using the electronic spreadsheet program, covering
topics including formulas, borders, and speech recognition.
Easy Microsoft Office Excel 2003 Nancy D. Lewis 2003 Provides an introduction to Microsoft Excel, covering such topics as managing workbooks, editing worksheets, formatting
data, adding graphics, working with charts, using formulas and functions, and using Web features.
O'Leary Series: Microsoft Office Excel 2003 Introductory Timothy O'Leary 2003-12-31 The goal of the O’Leary Series is to give students a basic understanding of computing
concepts and to build the skills necessary to ensure that information technology is an advantage in whatever career they choose in life. The O’Leary Microsoft Office 2003
texts are crafted to be the true step-by-step way for students to develop Microsoft Office application skills. The text design emphasizes step-by-step instructions with
full screen captures that illustrate the results of each step performed. Each Tutorial (chapter) combines conceptual coverage with detailed software-specific instructions.
A running case that is featured in each tutorial highlights the real-world applications of each software program and leads students step-by-step from problem to solution.
Microsoft Office Excel 2007 Step by Step Curtis Frye 2007-01-03 Experience learning made easy—and quickly teach yourself how to organize, analyze, and present data with
Excel 2007. With Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Create formulas, calculate values, and analyze data
Present information visually with graphics, charts, and diagrams Build PivotTable dynamic views—even easier with new data tables Reuse information from databases and other
documents Share spreadsheets for review and manage changes Create macros to automate repetitive tasks and simplify your work Your all-in-one learning experience includes:
Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows Vista
Product Guide eReference—plus other resources on CD For customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the
ebook.
Go! with Microsoft Office Excel 2003 John M. Preston 2003-12 Written for a diverse audience (all ages, different educational backgrounds, varying educational goals), this
book allows for self-paced or online learning. The primary goal of the GO! Series: Microsoft Excel 2003 Brief is to teach Microsoft Excel 2003 quickly and easily, with an
approach that is based on clearly-defined projects. A key feature of the book is the use of Microsoft procedural syntax: steps begin with where the action is to take place,
followed by the action itself. The instruction is error-free, clearly written, and logically arranged. This book provides users with the skills to solve business problems
using the computer as a tool. The Brief edition covers the following topics: getting started with Excel; creating a workbook with formulas; and advanced formulas,
functions, and charting. An efficient and handy guide for anyone interested in learning the ins and outs of Microsoft Excel 2003.
Go! with Microsoft Office John M. Preston 2004
Open Learning Guide for Excel 2003 Intermediate Cia Training Ltd Staff 2004-06-01 This A4 spiral bound manual has been specifically designed to provide the necessary
knowledge and techniques for the successful creation and manipulation of a more complex Excel spreadsheet. The accompanying data files on disk are designed to help
demonstrate the features you are learning as you work through the manual step by step approach.
Microsoft Excel 2010 Step by Step Curtis Frye 2010-06-02 Experience learning made easy-and quickly teach yourself how to organize, analyze, and present data with Excel
2010. With STEP BY STEP, you set the pace-building and practicing the skills you need, just when you need them! Topics include creating formulas, calculating values, and
analyzing data; presenting information visually with graphics, charts, and diagrams; building PivotTable dynamic views; using the new Excel Web App; reusing information
from databases and other documents; creating macros to automate repetitive tasks and simplify your work; and other core topics.
Sams Teach Yourself Microsoft Office Excel 2003 in 24 Hours Trudi Reisner 2003 Explains how to use the newest version of Excel to store and manipulate data, create and use
formulas, customize spreadsheets, integrate Excel with other applications, and share data over an intranet.
Open Learning Guide for Excel 2003 Introductory Cia Training Ltd Staff 2004-05-01 This A4 spiral bound manual has been specifically designed to provide the necessary
knowledge and techniques for the successful creation and manipulation of an Excel spreadsheet. The accompanying data files on disk are designed to help demonstrate the
features you are learning as you work through the manual using a step-by-step approach.
Bndl Ck Course Guide: Microsoft Office Excel 2003- Illustrated Advanced Technology Course 2004-01-01

Microsoft Office Excel 2003 Step by Step Curtis Frye 2003 A step-by-step guide to Microsoft Excel provides lessons and practice exercises to master the tools for organizing
data and to help prepare for the Microsoft Office Specialist exam.
Microsoft Office Excel 2003 Expert Skills Microsoft Official Academic Course, 2006-10-01 Easy to follow step by step lessons enable students to quickly and efficiently
learn the features of Microsoft Excel 2003 and how to use them at school, at home, and in the workplace. This Microsoft Official Academic Course offers friendly,
straightforward instruction with a focus on real-world business scenarios. Included with the book is a 180-day trial version of Microsoft Office Professional 2003 and
dynamic interactive tutorials from the Microsoft eLearning Library. Skills covered in the book correspond to the objectives tested on the Microsoft Office Specialist Excel
2003 Expert examination. A complete instructor support program is available with the text.
Microsoft Office Excel 2003 Core Skills Microsoft Official Academic Course 2006-10-20 Easy to follow step by step lessons enable students to quickly and efficiently learn
the features of Microsoft Excel 2003 and how to use them at school, at home, and in the workplace. This Microsoft Official Academic Course offers friendly, straightforward
instruction with a focus on real-world business scenarios. Included with the book is a 180-day trial version of Microsoft Office Professional 2003 and dynamic interactive
tutorials from the Microsoft eLearning Library. Skills covered in the book correspond to the objectives tested on the Microsoft Office Specialist Excel 2003 Core
examination. A complete instructor support program is available with the text.
Excel 2003 for Starters: The Missing Manual Matthew MacDonald 2005-10-31 The dominant spreadsheet program and one of the most widely used software applications in the
world, Microsoft Excel is unbelievably powerful--and can be downright intimidating. If you're new to Excel or among the many existing Excel users who are dazed and confused
by all that the program can do (and by how little it has actually done for you), Excel for Starter: The Missing Manual is your ideal resource. For everyone who wants to
quickly get up to speed on Excel to create, organize, and present household and/or office data and information, this smart new guide delivers just the essentials: it
concentrates on the must-have information and the best, most practical Excel features that people like you can use to maximize your productivity and minimize your
spreadsheet confusion and frustration. Excel for Starters: The Missing Manual demystifies spreadsheets and explains how to use them most effectively and efficiently. Clear
explanations (with lots of examples), step-by-step instructions, helpful illustrations, and timesaving advice guide you through all the most common and useful features of
Excel 2002 and 2003--including how to build spreadsheets, add and format information, print reports, create charts and graphics, and use basic formulas and functions. Sure,
there are plenty more thorough, more massive Excel books on the bookstore shelves. But why wade your way through a swamp of details you'll never need--or want--to use? Let
author Matthew MacDonald, an educator and software developer who also wrote the highly popular Excel: The Missing Manual, be your trusted guide as you learn which Excel
features will serve you best and which are best ignored. Utterly practical and refreshingly funny, this down-to-earth guide gives you nothing more (and nothing less) than
what you need to make Excel do exactly what you want it to do. It's a quick read you'll want to keep on hand for reference again and again.
Excel 2003 Just the Steps For Dummies Diane Koers 2006-10-11
Excel 2003: The Missing Manual Matthew MacDonald 2004-12-22 Whether you are an Excel neophyte, a sophisticate who knows the program inside out, or an intermediate-level
plodder eager to hone your skills, Excel: The Missing Manual is sure to become your go-to resource for all things Excel. Covering all the features of Excel 2002 and 2003,
the most recent versions for Windows, Excel: The Missing Manual is an easy-to-read, thorough and downright enjoyable guide to one of the world's most popular, (and
annoyingly complicated!) computer programs.Never a candidate for "the most user-friendly of Microsoft programs," Excel demands study, practice and dedication to gain even a
working knowledge of the basics. Excel 2003 is probably even tougher to use than any previous version of Excel. However, despite its fairly steep learning curve, this
marvelously rich program enables users of every stripe to turn data into information using tools to analyze, communicate, and share knowledge. Excel can help you to
collaborate effectively, and protect and control access to your work. Power users can take advantage of industry-standard Extensible Markup Language (XML) data to connect
to business processes.To unleash the power of the program and mine the full potential of their database talents, users need an authorative and friendly resource. None is
more authoritative or friendlier than Excel: The Missing Manual. Not only does the book provide exhaustive coverage of the basics, it provides numerous tips and tricks, as
well as advanced data analysis, programming and Web interface knowledge that pros can adopt for their latest project. Neophytes will find everything they need to create
professional spreadsheets and become confident users.Excel: The Missing Manual covers: worksheet basics, formulas and functions, organizing worksheets, charts and graphics,
advanced data analysis, sharing data with the rest of the world, and programming.If you buy just one book about using Excel, this has GOT to be it. This book has all you
need to help you excel at Excel.
Using Microsoft Office Excel 2003 Patrick Blattner 2004 Learn quickly and efficiently from a true Excel master using the tried and true Special Edition Using formula for
success. Here, readers will find information that's undocumented elsewhere--even in Microsoft's own Help systems.
Microsoft Office Excel 2003 Stephen Haag 2003-10 The I-Series Applications textbooks strongly emphasize that students learn and master applications skills by being actively
engaged- by doing. These texts have been written with clear, error-free, and unambiguous steps to accomplish tasks that lead to a finished document, worksheet or database
table. The authors made the decision that teaching “how” to accomplish some task is not enough for complete understanding and mastery. Prior to introducing steps, the
authors discuss why the steps students are about to experience are important and what role the steps play in the overall plan for creating a document, workbook or database.
Microsoft Excel 2003 Advanced Quick Source Guide Quick Source 2006-04-01 This 6 page, tri-fold, full-color, guide is an invaluable resource for anyone who uses Excel 2003!
In a clear, user-friendly format, it provides step-by-step instructions, short cuts, and tips on how to execute more advanced commands of the software. Advanced topics
include: Formatting Cells and Cell Borders, Assigning a Number Format to a Cell, Displaying Multiple Lines of Text in a Cell, Using the Format Painter, Using the AutoFormat
Features, Adding Conditional Formatting, as well as Collapsing and Expanding a Dialog Box. This guide also covers Creating and Editing an Array Formula, Creating Lookup
Formulas, Formula Errors, Correcting Formula Errors, and Using Row and Column Labels in Formulas. It also covers Naming a Cell, Row, Column, or Range of Cells and Creating
a 3-D Reference. It covers Importing Data and Creating a Drop Down List from a Range. It will show you how to Sort and Filter Data as well as how to use Solver and Goal
Seek and how to Create Scenarios. It covers Creating and Laying Out a PivotTable or PivotChart Report, Using the PivotTable Toolbar, Changing a PivotTable Report or
PivotChart Format, Using the Chart Toolbar, and Formatting Chart Areas. It will also show you how to Preview a Worksheet, Print Cell Gridlines and Row and Column Headings,
Set Up a Print Area, Print Worksheets and Selections, Send a Workbook as an E-mail Attachment, and Send a Worksheet as an E-mail Message. This guide also covers Sharing a
Workbook, Merging Workbooks, and Tracking Changes in Shared Workbooks. It covers Protecting a Worksheet or Workbook and Applying Password Protection. It also shows how to
Customize a Toolbar or Menu, Create a Custom Toolbar, Customize Excel Options, and much more! This is an excellent companion to the Excel 2003 Quick Reference Guide.
Microsoft Office Excel 2003: A Professional Approach, Specialist Student Edition w/ CD-ROM Deborah Hinkle 2004-02-17
Microsoft Office Excel 2003 Programming Inside Out Curtis Frye 2004 Provides instructions on the programming capabilities of Microsoft Excel.
Microsoft Office Excel 2003 for Windows Maria Langer 2004 Explores the spreadsheet program's updated features while explaining how to enter, manipulate, and display data
using Microsoft Excel 2003.
Microsoft Office Specialist Linda F. Johnson 2006-07-28 Validate your expertise and get the attention of employers with Microsoft Office Specialist certification. This
comprehensive guide is what you need to prepare for certification in Excel 2003, both the Specialist and Expert levels. Carefully planned by a seasoned Microsoft Office
Specialist instructor, this invaluable study guide uses real-world scenarios to teach the full range of Excel 2003 skills you need-not only to prepare for the certification
exams, but also to increase your ability and productivity in the workplace. Covering twenty-four Specialist exam objectives and thirty-three Expert exam objectives, the
book progresses through the functions and features of Excel software. Even entry-level Excel users can rapidly build their skills. Excel 2003 Specialist Certification Skill
Sets * Creating Data and Content * Analyzing Data * Formatting Data and Content * Collaborating * Managing Workbooks Excel 2003 Expert Certification Skill Sets * Organizing
and Analyzing Data * Formatting Data and Content * Collaborating * Managing Data and Workbooks * Customizing Excel Plus, you'll find additional career preparation tools,
including: * Solutions for real-world scenarios * Structured learning for quick productivity * Full glossary of terms Go to www.sybex.com/go/mosexcel2003 for downloadable
sample files from the exercises in the book. Practice what you've learned on your own. Visit www.sybex.com for all of your professional certification needs.
Show Me Microsoft Office Excel 2003 Steve Johnson 2003 Microsoft Office Excel 2003 provides powerful new tools with which to create, analyze, and share spreadsheet
information. Excel 2003 takes advantage of the latest technologies such as XML and Microsoft SharePoint to extend desktop productivity and workspace collaboration over an
intranet or the Internet. This book covers these changes, as well as smart tags, which are far more flexible in Excel 2003, and several statistical functions that have been
improved to make data analysis easier. Show Me's visual format highlights these usability features for new or upgrading users, especially those upgrading from Office 97 or
Office 2000. Though Excel 2003 has the fewest changes of all the Office applications, new and upgrading users will need a resource to quickly get them working with the
software. This book's succinct yet complete coverage does just that! Additional features of this book include a "Troubleshooting Guide" to help solve common problems and a
"Project Guide" with a listing of real-world projects by feature, as well as a "MOS Exam Guide" with a complete listing of MOS objectives and page numbers to locate the
objectives. This feature gives the series a definite advantage over competing visual titles.
The I-Series Microsoft Office Excel 2003 Complete Stephen Haag 2003-11 The I-Series leads the student through clear, error-free, and unambiguous steps to accomplish tasks
that produce a finished document, work sheet or database table. The approach is not simply results-oriented; teaching how to accomplish a task is not enough for complete
understanding and mastery. Prior to introducing steps, the authors discuss why each step is important and what roll all the steps play in the overall plan for creating a
document, workbook or database. The I-Series Applications textbooks strongly emphasize that students learn and master applications skills by being actively engaged by
doing.
Microsoft Office Excel 2003 Core Skills MICROSOFT PRESS 2005-01-31 Easy to follow step by step lessons enable students to quickly and efficiently learn the features of
Microsoft Excel 2003 and how to use them at school, at home, and in the workplace. This Microsoft Official Academic Course offers friendly, straightforward instruction with
a focus on real-world business scenarios. Included with the book is a 180-day trial version of Microsoft Office Professional 2003 and dynamic interactive tutorials from the
Microsoft eLearning Library. Skills covered in the book correspond to the objectives tested on the Microsoft Office Specialist Excel 2003 Core examination. A complete
instructor support program is available with the text.
Microsoft Excel 2003 Fast and Easy Diane Koers 2003 An introduction to the latest version of Microsoft's spreadsheet and data management software offers step-by-step
instruction in the fundamentals of Excel, along with helpful tools and techniques for enhancing the appearance of documents with fonts, tables, and graphics.
Microsoft Office Excel 2003 Elizabeth Eisner Reding 2005-03 Part of the Illustrated series, this text offers a visual, flexible way to build Microsoft Excel 2003 skills.
Go! with Microsoft Office Excel 2003 Brief and Student CD Package Shelley Gaskin 2006-04 Written for a diverse audience (all ages, different educational backgrounds,
varying educational goals), this book allows for self-paced or online learning. The primary goal of theGO! Series: Microsoft Excel 2003 Briefis to teach Microsoft Excel
2003 quickly and easily, with an approach that is based on clearly-defined projects. A key feature of the book is the use of Microsoft procedural syntax: steps begin
withwherethe action is to take place, followed by the action itself. The instruction is error-free, clearly written, and logically arranged. This book provides users with
the skills to solve business problems using the computer as a tool.The Brief edition covers the following topics: getting started with Excel; creating a workbook with
formulas; and advanced formulas, functions, and charting.An efficient and handy guide for anyone interested in learning the ins and outs of Microsoft Excel 2003.
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